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United Nations Association of Rochester
 494 East Avenue - Rochester, NY 14607-1911

Phone: 585-473-7286 - Email: unar@unar.org 
Spring, Summer and Fall Positions 


Interested applicants, submit a cover letter and résumé ASAP. 
Screened applicants will be contacted and scheduled for an interview.  

· Spring: January – May

· Summer: June – August

· Fall: September – December


Career Field: A keen interest in global issues and/or international affairs
Number of Positions: 2 – 4, depending on qualified applicant pool and program needs of UNAR
Salary: volunteer (unpaid)
Credit:  based college’s policies for each intern


Description: Assist in the planning, organization and/or implementation of UNAR events including Lecture Series, UNAR newsletter – Communiqué, Model UN, UNAR Annual Meeting, UN Visiting Journalists Conference and the Great Decisions Program. 

· Serve as support staff to the UNAR general membership, the Board of Directors, and Office/Program Manager.
· Office duties include answering the phone, organizing large mailings, creating supporting documentation for the organization and more.
· Prepare correspondence for the organization, including but not limited to research on relevant issues, letters, reports, press releases, and fact sheets.
· Maintain and organize UNAR files, both paper and computer, for UNAR programs, projects, and special events.

· Support and attend UNAR special events.  Some events are in the evening.  

Required Qualification/Skills: 

· Academic major or experience in international relations, international business, political science, communications or related fields.  
· Grade point average of 2.75 or higher.

· Outstanding written and verbal communication skills
· Self-starter, work with minimum supervision and willingness to work as a team player

· Can provide own transportation

· Can provide UNAR with two or three blocks of time per week

Preferred: 
      -    Above average computer skills.
      -    Junior or senior standing.
      -    Study abroad or foreign country travel 
      -    Proficiency with Dreamweaver, Microsoft Office and PhotoShop

Apply: Mail UNAR or email with cover letter and résumé. Indicate spring, summer or fall semester
 Attention: Janice Grosshans

Organization’s Mission: The United Nations Association of Rochester is dedicated to supporting, in the greater Rochester area, the strengthening of the United Nations system and the role of the United States in that system, and to promoting multilateral efforts to advance the goals of the United Nations Charter, such as human rights and global peace.
